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| — Be 4 
“4 ' ‘ aay : ‘ - 4 
ar ae te 34 i oe ay } 
| © ted aie |; CENTRAL INTELLIGENCE AGENCY : 
Des _ Washington, D. C. 4 
25X1A | | oe. ae 7 : 
i "ADMINISTRATIVE INSTRUCTION 11 June 19468 : 
| Bt SUBJECT: Special Employment Agreements i 
: 5X1 A es gO Rescissions: Administrative Instruction dated 31 Decem= | 
Sea 8 ber 1916. | : 
; | re a Administrative Instruction Amendment No. 1, y 
i. | dated 7. January 197. | a f 
: | Administrative Instruction dated 31 Decem- 5 
: ber 1916. 7 nee 3 “eye tay 4 
‘ Unvouchered Appointments | | | | 5 
a 7 i. dopatntndnts of employee s to .be paid “from urivouchered : funds will: — 
po be made by the forms preseribed below: , 
25X1A - a, + Departmental and [___empioyees who are not re~— 
| emired to subscribe to an Sores for overseas service ~ Form No. ; 
Pee Bled. | | 
 o5X1 A - Departmental and. [employees who are required. ete 3 
: ' : to Pct to an agreement Hon overseas service = Form No, p1-10h,. : 
; - . 6. Employees employed specifically for overseas service - Form 
Noo 511 
a Vouchered Appointments » 
re 2. Employees to be paid from vouchered funds who are required, as. 
a a a condition of. employment, to agree to future overseas service will be © 
s -required to subscribe to Form No. 55-10 at the time of their appoint- 
ve ‘ments, and the signed overseas. agreement will be incorporated into, the. 2 
25X10 . regular appeenuient instrument. = uae 23 td 
Ro a : , : LE ttt ears Ps ee 
Bo - Overseas Agreements e ee fe . = ee a A 
i ; | e ee weg ae) Ag eed aif care . 
ae So me-ageietant Directtfa‘ Oise ahah mt pecial Operations _— — 
: a may in. their diveretion, recuire acge ptarice of an agreement to serve * 
; er overseas asa condition” ‘of-.em sLoymént for any prospective employee of 
i. their offices, and prescribé” a™-tour, of less than 2 months where it is 
: : determined to ‘be... ain*the. best interest’ “of PRE SRYETIRER I, ane 
: ; en See 
Pic 3 - Other. Requirenents 
Bers Nothing in the se’ Angtrmetions shall be: noneunaee ‘to'waive any-, 
| oS other requirement of law ‘or ré gulattiiora: affecting. the oouw of em- 
Eas . ane of perscnnat by CONFIDE 
i NEAL. 7 v7, ar bro = 
Re Hy HILLENKOETTER - +f ma 
| i Sample Forms attached. (3). ie Rear Admiral, USN. a4 4 
Cena __ DISTRIBUTION: A on Director of Central. Intelligence — 
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pS ae is ; . fat ; — (y 


fe ee CENTRAL INTELLIGENCE AGENCY 
| : se  ggsO RSTREETNW. 
WASHINGTON 25, D. c. 

| ! 

| 

| 

| 

| 


Date 


| Te oe . i. This ie to notify you that the United States Government, a6 rep- 
ZZ resented by the Central Intelligence Agency, has accepted your. employment 
effective >t a | . 


_ Positions 
Base Salary: 
2. You will be: 


[oes a. Entitled to annual and sick leave in accordance with Civil 
i we Service Commission rules and regulations, or such other provisions 
2 of law or ‘regulations as may be established in lieu thereof. : 


De Reimbureed for travel expenses in accordance with CIA Regu- 
‘lations or Standardized Government Travel Regulations, a8 amended. 


= ce. If ‘gtationed outeide continental United States, granted auch 
: monetary allowances as are prescribed by CIA Regulations. 


3. As a condition of your employment by the Central Intelligence 
Agency, you are sub ject. to assignment to tours of duty at posts outside 
the continental United States. Each time you are 60 assigned, unless. 

- otherwise specified in advance by GIA, you will be required to remain at. 
the post to which assigned for & period of oh months from the date of ar- 


‘yival thereat, unless sooner transferred, reassigned or ‘geparated for ‘yeas . 


! 
| 
| 
| 
°° gongs beyond your control. If you wish +o return to the United States for 
personal reasons during that period, all travel and transportation costs 
incident to such return will be borne by you, with no expense to the. 

| Government. ia. ae 

| 

| 

| 


We TF this employment is for assignment to an overseas post , it is | 
‘ynderstood and agreed that, unless earlier separated for reasons beyond 
your control, you will remain in Government . gervice for 12 months after 


XV 


ment, any money expended by the United States on account of your travel 


be considered a debt due to the United States. 


- 5. Employment 1e conditioned ‘upon satisfactory ‘completion of the 
training courses prescribed py. CIA and satisfactory performance of duty 
for a total period of six months from date of employment. In the event 


I 
os 
| 

eZ 
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> your arrival at your. first overseas post, and if you violate thie agree-. . 


and the transportation of ‘your immediate family and household goods will e 


i a Lb 
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/  ebther training or ‘yerformance of duty te deemed cnanbiatateey } = CIA, 
foe a a you will be offered other types of employment if beberees or vue en- 


ployment will be terminated, 
: 6. Your appointment te for ‘guch time as your services may pe re- 
t - quired and funds are available for the work of CIA. Notice of termination | 
will be given you by procedure eamitar: to that provided oY Civil eee ; 
‘a rules and regulations. a 
| 
Official authorized to Bign letters of : | 
appointment. : - 
ay accept the above agreement ‘ag @ con- 4 
dition of my employment el cA. : | 
Employee a Date 
RON 2 TR SS 


abe owe EnuDe BEVHCH 
HECEIAED | 


. Form No. «;. 0 
“dune 19hg F208 


te rennin nee Se ay 
fa Sion e ‘ 
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_ CENTRAL INTELLIGENCE AGENCY | 
240 ESTREETNW, 2 
WASHINGTON 28, D. C. 

arn Date 


le This is to notify you that the United States Government 88 repre- 
‘sented by the Central Intelligence Agency, has accepted your employment 
effective. | a 7 >< ; | 
: Position: 
Base | Salary: 
2. You will be: 


a. Entitled to annual and sick leave in accordance with Civil 


Service Commission rules and regulations, or such other provisions 


| of law or regulations ag may be established in liey thereof. 


bd. Redmbursed for travel expenses in accordance with CIA Regu- 
lations or Standardized Government. Travel Regulations, ag amended, 


c. If stationed outside continental United States, granted such » 
monetary allowances as are prescribed by C1A Regulations, 


3. Employment is conditioned upon satisfactory completion of the 
training courses prescribed by CIA and satisfactory performance of duty 
for a total period of six months from date of employment. In the event 
either training or performance of. duty 1s deemed unsatisfactory by CIA, 
you will be offered other types of employment if available, or your em- 


4. Your appointment ig for such time ag your services may be re- 


quired and funds are available for the work of CIA. Notice of termination | 
will be given you by procedure similar to that provided by Civil Service 
rules and regulations. | | | 


clal authorized to Sign letters of. 


- appointment 


oT accept the above agreement as a condi - 
‘tion of my employment ‘by CIA, as 


Ey en en Dabs, 


Form No. 51-10 ; 
June 1948 77 | a. 
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AGREEMENT FOR OVERSEAS SERVICE 


f 


1. As a condition of your employment by the Central Intelli-. 


gence Agency, you are subject to assignment to tours of duty at 


posts outside the continental United States. Each time you are as- 


signed, unless otherwise specified in advance by CIA, you will be — 
‘required to remain at the post to which assigned for a period of 
24 months from the date of arrival thereat, unlesa sooner. trans- - 
_ ferred, reassigned or separated for reasons beyond your control. 
If you wish to return to the United States for personal reasons 
during the period, all travel and transportation costs incident to 


such return will be borne by you, with no expense to the Government. 


2, If this employment is for assignment to an overseas ‘post, 


it te understood and agreed that, unless earlier separated for rea- 
sons beyond your control, you will remain in Government service for | 


12 months after your arrival at your first overseas. post, and.if . 
you violate ‘this agreement, any money expended by the United States 
on account of your travel and the transportation of your immediate 
family and household goods will be considered a debt due to the 


United States. 


Official authorized to sign letters of 
appointment. . 


I accept the above agreement as a 
condition of my employment by CIA 


Employes . 


Sais 38H 2 TR 8s 


Form No. 55-104 | 


_ dune 1948 


ede tae ESS, 


ica inet ta tt aint gt ian abeal ae rr 


‘ Ww : Ree es : “A 
soe Pgh 7 : : a ny Y S a 


be CONFIDENTIAL 
‘, MEMORANDUM ae | cN TIAL 6 April 1948 7 
: oO : q 
iz TO: General Counsel | 
I FROM: = SFD i 
es | | 
A _ SUBJECT: CIG Administrative Instructions, =| a 
y ‘i : ‘ nae enter rine Van resem n aa ata Sterne hin ie Pa A ASIA bit Hoe ae Sn YO CS Sn ic ee : 
[ | In the period immediately after the activation of | | 
I CiG, it was determined that for the period during the organization, . ce 
. | While organizational procedures and policies were being established, | 
25X4 that the | | would maintain files of certain 
ae ot personnel documents which would normally be maintained in the 
i _. Personnel Division of a Governmental Agency. | 
—— Go authenticate the above mentioned determination, cIG ( 
25X1A Administrative Instructions[ | dated 31 December 1946, para- i 
: : 4 
= graph 5 provided that: 4 
a. Letters of Appointment will be executed at the ° 
time the appointment is approved. j 
be The Letter of Appointment will be prepared by aed 
the individual authorized to approve the type . : 
of the appointment prepared. : 
Ge The original of the Letter of Appointment shall ;: | 
"be acknowledged by the employee as provided ee i 
therein and p@manently filed in thel _—i 25X14 
[ _____ | Finance bivision, P&A Branch. a 
de No payments will be mde to any employee until | 


a properly signed Letter of Appointment is in e . : 
the possession of ) a ~25X1 


The Administrative Crder mentioned in the preceding parae 

- greph has never been rescinded or amended so is in full force and : oe 
effect at the present time. However, Civil Service Regulations were | Sa 
amended to provide that effective 1 April 1947 a point would be ~~ _ 
designated at which a personnel folder containing a complete working et 
‘record of each employee would be kept. It also provided that as soon || . 
as resGurcés permitted, a personnel folder would be prepared according Pe 


to the Commission's specifications and that it would be transferred “ 
from one Agency, t oe the. changes of the employee. However, = 
oply:'serGain! pekhad nt documents would be transmitted on an employee if 
transfer. — = | | . a 
ae Se ee : 0 ALLEGIB © 
CONFIDENTIAL ee eae i 
seroureeteinadnerananimitnn eta Eee eit ee Seen sant WEEE ANP ase career Bice he nae Readies . Wee Some hie eee epeecd cus tee? v Ba. inet sj i 2 
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o 
i ‘ILLEGIB 


hob oan oa in = = i 

; an . ‘ | i [ | 

8 CONFIDENTIAL - 

; At the time of this change in Civil Service Regulations 
it was determined that Personnel Division would be the point at 
which these personnel folders would be filed. Therefore, such 
documents which had previously been filed in Special Funds, when 
executed by new employees, were retained in the Personnel Division 
files. Notations were made on personnel actions, which were 


transmitted to Special Funds, that such documents had been executed 
and were filed in Personnel Division Files. au of 


aot Logs 3 Sains 


nite 


Under the present personnel procedure, the documents, 
although being handled in accordance with Civil Service Commission's 
Regulations, are not being filed in accordance with CIG Administra- 

tive Instructions [___—=«iy|: Therefore, it is requested that the 
CIG orders regarding personnel procedures, be revised to conform 
with the Civil Service Commission procedures as outlined in Federal 


Personnel Manual, Section 21, part 28. 


pce eS AS a rn ch Nar RAS fc oh TRU NG DR A CEA AR LA TRE BOE CH Ui Tm Pb SE re oi 
Dchie Si eg eten Sel SL yee 


Deputy Chief, SFD 


i 
q 
d 
' 1 
ec: : 
’ i 
4 
. + 
: 
is 
‘ : 
4 
: 
b 
t 


conor, SO 


entcgeay settee dn ome 27s ELAAIELS/TNTR TW RIPE eoe Hn EDEL CEST rennemcnnie Rad ne tanta sy Ym tr Fennec tear sae tment 
z v 
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ox aa) 


Moon CONFIDENTIAL apean rose 
TO: | General Counsel . | | 
FROM: =o SED | | - _ ae 
SUBJECT: CG Administrative Tnetruotions = . 


In the period imediately after the activation of 


GIG, it was determined that for the period during the organization, = 


while organizational proced and policies were being established, ey 
that the would maintain files of certein . 
personnel MONG Which would normmlly bo maintained in the eo ete, 


Personnel Divigion of a Governmental Aponoye 


a To authentidate the above mentioned determination, CIG _ 
Administrative Instructions[ | dated 31 Decenber 1946, paras 
graph 3 provided that: 


Re Letters of Appointment will be executed at thy: 
tine the appointment is approved. 


be The Letter of Appointment will be prepared by 
the individual authorized to approve the type 
of the appointment prepared. 


d. The original of the Letter of Appointment shall 
be acknowledged by the employee as provided 


therein and permanently filed 4n a wad, ges SECON 
Finance Division, P & A Branch. | 7 


de No payments will be mde to any employee until 


_ & properly signed Letter of Appointment is in ns 25X41 
the possession of thef 


The Administrative Order mentioned in the proceding paras 
graph has never been rescinded or anended so ig in full force and 
effect at the present tine, However, Civil Service Regulations were 
amended ta provide that effective 2 April 1947 a point would be. : 
designated at which a personnel folder containing a complete working 
record of each employee would be kept. It also provided that aa soon , 
8 resources permitted, ‘a personnel folder would be prepared according 
to the Commission's specifications and that it would be transferred = 
from one Agency to another with the changes of the employee. However, 
| only certain permanent documents would be transmitted on an employee 
_tranafer, res 7 m8 _ 


- CoNFDENTiy, | Hf 
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~ CONFIDEN TAL 


At the thaw af thin ‘change in ieee) Service naewiae ra 
£6 wan determined that Personnel Division would be the point at 

whioh those personnel folders would bo filed. Therefore, such 
doounents which hod proviously boon filed in Special Funds, when 
exoouted by new umployeos, ware retained in the Forsonnel Divination 
flies, Uotations were made on personnel actions, whieh were 
trnnemit:ed to Speaial Funds, thet such documenta had boon exeouted 
and were filed in Tereonnel Divteton Filoge 


. Under the progeny porsonnel pronoduro, the doaments, | 
i ae ~ althourh boing handled in acdordanse with Civil Service Comlaston's 
25X1A ss Ragutations, ave not being filed in accordanos with CIG Adninistraa 
: tive Instructions[(] Thereforo, it in requested that the 
C1G orders rogarding personnol procedures, bo rovinod to conform | 
with tha Civil Gorvice Commlasion procedures BE outiined in Pedoral 
Parsonnal Hanugl, fection 21, part 2 7 


QEXIA 2 OP ee et ois Sa 


25X10 


i a 


Weg 


ILLEGIB’ 


| ~ CONFIDENT AL 
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CONFIDENTIAL 
CENTRAL INTELLIGENCE AGENCY 
Washington, D.C. 


ADMINISTRATIVE silat pee fee AL June 194g 
SUBJECT: Special Employment Agreements 
Rescissions: Administrative Instruction dated 31 Decem= 
: , ber 1946. : : ae 
Administrative Instruction Amendment No. l, 
dated 7 January 19h,7. ko: nis 
Administrative Instruction dated 31 Decem- 


Unvouchered Appointments 


1 Appointments of employees to be paid from unvouchered funds will . 
be made by the forms preseribed below: a 


ae Departmental —S—sd employees who are not re- 
Sane to subscribe to an agreement for overseas service = Form No. 
1-10 e a 


be Departmental [2 =~ |anpresess who are required 


to subscribe to an agreement for overseas service — Form No. 51-10h. 


0.. Employees employed specifically for overseas service - Form 
No. 51-10. : 


- Vouchered Appointments 


2. Employees to be paid from vouchered funds who are required, as. 
a condition of employment, to agree to future overseas service will be © 


required to subscribe to Form No. 55-10 at the time of their appointe: 
ments, and the signed overseas agreement will be incorporated into the 


regular appointment instrument. | 


_ Overseas Agreements 


3. The Assistant Directors for Operations and Special Operations 
may, in their discretion, recuire acceptance of an agreement to serve 
overseas as a condition of employment for any prospective employee of 
their offices, and prescribe a tour of less than 2h months where it is 
determined to be in the best interest of the government. 


Other Requirements 


he Nothing in these instructions shall be construed to waive any 


other requirement of law or regulations affecting the legality of em- 


ployment of personnel by this agenc 
pee race CONF 


DENTAL iced 


R. He HILLENKOETTER 


Sample Forms attached (3) -—S—=——sRear Admiral, USN 


DISTRIBUTION: A= s=<sSSsé rector of Central Intelligence 
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CENTRAL INTELLIGENCE AGENCY 
2480 E STREET NW. 
WASHINGTON 25, D. C. 


Date 


Dear 


1. This is to notify you that the United States Government, as rep- 


resented by the Central Intelligence Agency, has accepted your employment 


errecvive 
Positions 
| Base Salary: 
2. You will de: 


a. Entitled to annual and sick leave in accordance with Civil 
Service Commission rules and regulations, or such other provisions 
of law or regulations as may be established in lieu thereof. 


| b. Reimbursed for travel expenses in accordance with CIA Regu- 
lations or Standardized Government Travel . Regulations » a8 amended. 


ec. If stationed outside continental United States » B@ranted such 
monetary allowances as are prescribed by CIA Regulations. 


3. Ags a condition of your employment by the Central Intelligence 
Agency, you are sibject to assignment to tours of duty at posts outside 
the continental United States. Each time you are so assigned, unless 
otherwise specified in advance by CIA, you will be required to remain at 
the post to which assigned for a period of 2h months from the date of ar- 
rival thereat, unless sooner transferred, reassigned or separated for rea- 
sons beyond your control. If you wish to return to the United States for 


- personal reasons during that ‘period, all travel and transportation costa» 
- Aneldent to such return will be borne by you, with no expense to the ne 


Government ° 


k, If thie aioe ae for assignment to an overseas. peat it ie 


| understood and agreed that, unless earlier separated for reasons beyond 
your control, you will remain in Government service for 12 months after 


your arrival at your first overseas post, and if you violate this agree- 
ment, any money expended by the United States on account of your travel 

and the transportation of your immediate family and household. ote will 
be considered & debt due to the United States. — 


vre Employment is conditioned upon satisfactory completign of the 
training courses prescribed by CIA and satisfactory performance of duty 


for a vote ikea: of aix months from date of ae a In the event 
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either training. or performance of auty ig deemed unsatisfactory by CIA, | 


you will be offered other types of employment if available, or your em- 


ployment will be terminated. | a 


6, Your appointment ig for such time as your services may be re-_ 


- quired and funds are available for the work of CIA. Notice of termination. 
will be given you by procedure similar to that provided by Civil Service 


‘rules and regulations. 


a Official authorized to sign letters of 
aan eee? : appointment. : 


I accept the above agreement as @ con- 
dition of my employment by CIA. 


i ‘ . . 
Employee | | Date 


Form io. eye | 
June 1948 a 
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rules and regulations. 
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_ CENTRAL INTELLIGENCE AGENCY 
pase E STREET NW. | | 
_' WASHINGTON 28,D.C. | 
Date 


Dear 


1. This is to notify you that the United States Government as repre- 


Sented by the Central Intelligence Agency, has accepted your employment _ 


effective. oe | 
Position: 
_ Base Salary: 


“2. You will be: 


a. Entitled to annual and. Sick leave in accordance with Civil - 


Service Commission rules and regulations, or such other provisions 
of law or regulations as may be established in lieu thereof. 


b. Reimbursed for travel expenses in accordance with CIA Regu- 
lations or Standardized Government Travel Regulations » 48 amended, 


c¢. If stationed outside continental United States » granted such 


monetary allowances as are prescribed by CIA Regulations. 


3- Employment is conditioned upon satisfactory completion of the 
training courses prescribed by CIA and satisfactory performance of duty 
for a total period of six months from date of employment. In the event 
either training or performance of duty is deemed unsatisfactory by CIA, 
you will be offered other types of employment if available, or your em- 


ployment will be terminated. 


kh, Your appointment is for such time ae your services may be re- 
quired and funds are available for the work of CIA. Notice of termination 
will be given you by procedure similar to that provided by Civil Service 


cial authorized to sign letters of 


appointment 


I accept the above agreement ap & condi- 


tion of my employment by CIA. 
. Employee Beara «ge, © Deke’ 


Form No. 53-305 | 
June 1948 ae : : 
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AGREEMENT FOR OVERSEAS SERVICE - 


. 1. As a condition of your employment by the Central Intelli-. 
gence Agency, you are subject to assignment to tours of duty at 

posts outeaide the continental United States. Each time you are as- 
signed, unless otherwise specified in advance by CIA, you will. be 
required to remain at the post to which assigned for a period of . 

24 monthe from the date of arrival thereat » unless sooner trans- 

. ferred, reassigned or separated for reasons beyond. your control. | 
If you wish to return to the United States for personal reasons 
during the period, all travel and transportation costs incident to 
Buch return will be borne by. you, with no expense to the Bot er nents 


2. If this employment is for assignment to an overseas post, 
it is understood and agreed that, unless earlier separated for rea- — 
sons beyond your control » you will remain in Government service for 
12 months after your arrival at your first overseas post, and if 
you violate ‘this agreement, any money expended by the United States 
on account of your travel and the transportation of your immediate al 

_ family and household goods will be considered a debt due to the i 
United States. 


Ae ane EP at GS eh eae PE a Al eis 


OFFicial authorized to. sign letters of 
appointment. 


of accept ths above aavceient. ag a 
condition of my employment by CIA 


Employee 


Date 


Form No.: 3 
. June tices 2 ee 
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* cower LDEITIAL | roe NOG 2" eats eae 
ee eon held se , 4003/01/13 : CIA- -Fbes-oorzerion0 on 8 19 peciee salen : : 
31. Docenver 196 | ae ae pee ; ty ae 


CHIDRAL INTWLaouTon GRUP eh ey ele, ope 


OE ADLIMSTRAMIVE ORDER Co 


LETTERS or APPOINNENT. POR uuveucnmery ) PERSON) EL 


l. Applicata vas 
An employees of cla who are 5° be paid from unvouchered funds vila 


be issued a letter of appointment at the time of: their employment. 


2, Authority to Shy gn. Bea of f Appointment: 


srsitaaiteesemamnainiametaaneerca tat eee er eT settee lynne a Sse on Eat la 


ae The Director, ols, by agagrandundeted 6 September 19)6, has - 


delegated authority to the Assistant Chief, Personnel Vivision, to approve 


appointments of civilian employees | and consultants for departmental or, field 
services. By cable dated il Octover 1946, the ‘Director, Clu, dele; sated authority 
to Chiefs of each mission or Independent Station to appoint civilian employees and 
consultants. | Overt pers onnel and semi~covert personnel to. be pa.d from unvouche 
ered funds will receive letters of ap- ointment. sisned by one of the persons 


lis sued arove. The form of this letter of appointment shall ve in accordance 


Asia sala ttn ea we aS = mn a RS RS nat intel dd ia baat 


- with Exhibit A attached heret». 
i ae be. All sther types of personnel to be paid fruun unvouchered funds will | : 
receive letters of appointment signed by the Chief, [Ld in | | 25x1 
accerdance wita Deleg gation of Authority by tise Dinsator: CIGs dated 21 October 1946. | 
The form: f. such evens ve appointment shall be approved in advance by the 
Office ef Ueneral Counsel, exeept where such letters of appointment are executed gh 
abroad, in which cas: a copy will be direated to the snoreartate cranes Chief | 
in Jashin.ton for referral to the Uffice of General Counsel for review and 
i approval as to form. | | | ae 
- 3s Issuance: 
Letters ‘of | appcnlannbe ws 2 Be wenn at the pe ee employment is 
fy approved, The letter of appointment wall ve prepared by. the individual ho is 
‘authorized to si, gf the particular type or letter ‘of erpointaent te de us ed. ‘The | 
ay: orig Anal of the letter of appointment shall: oe. aclmorled: sed oy -the employer as 


~ermided: for therein and permanently filed in’ \thel——SS~*d nae | a 25X11 


I, Division,, P. fh A. Branch, No payments of salary ‘from unvouchered funds will be 


fe made to” any enDtey Se until a las ie si. sned letter i app pointment is in the pos- es 


S a THE, DIRECTOR OF CENTAAL IPTLLIIUENCE: 
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COMET ms Tab 


rtm cums Een ebinmnanes Renae 


GUMS A) 


ten eraee || ot ot 2 moms 


25X1A fe 
i , eee — = = a : i 
Lo VASHINGLON , DC. 4 
: | 
: | 
ener Acme Tee ee ea _(Nate) | 7 
j 
Name cose eit Sarr eee 4 
Street Address eat cane en 
City % State eet ae 
| oe 
Dear if. Se Megas Sack wanted Seon es 
it ‘i. this-is to notify you that the Unitec States uovernment, as represented 
| ae by the Central Intellizence Uroup, has accepted your employment effective 
a! oe Bed alge eter oe ree | | 
Rg 2 Position: — 
ae a Base Salary: > per 
as arc; pee ne ee ea estas 1 PL Ge 
a afk : ‘ } 
; 2. this appointinent is not a Civil Service position. You will be entitled 
Ie: to annual and sick leave ‘(only in accordance with Civil Service rules and regu- 
| lations). You will be reimbursed for travel expenses in accordance *rith the 
Standardized Government Travel Re ulations, as amended. If stationed outside the = —. 
a continental li its of the United States, you will be granted suc monetary 
As, oe . allowances as are prescrived by CIu regulations. 
3. If you are ordered to.a station outside the continental United States, : 
: j 


you. will be required to serve a minimun period of twenty-four months at such 
a station. If you wish.to resi,n or terminate your appointment or return to 
- -° the United States before the expiration of twenty-four months after the dite of 
; departure for an .verseas post, Clu will not pay your return travel expenses 
from a station outside the United States. - 


hh. Your appointment is for such ti e as your services may be required 
and funds are available for the work of Ciu. VFotice of termination will be 
given you by procedure similar to that provided oy Civil Service rules and 


egulations. 


i ASS! SST CHEES, oy RESO Le DEVTS OF Pores 
ACCEPTED: me ! 
fg ; : 
| : 
i Bees eh ae ee ae : 
- i 
be . 4 
av ee 
ae i 


so arerrepmtt ese wre ers 
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ee SOU ag “7 Base 2003/01/13 : CIA-RDP81- or2snaoot00sjpore AS AL At ce 
eG yanabry i4a7 TI OE ag CORY HOE 84 ee ae 


| CENTRAL ENMU GLNTCE GROUP, Roa ee oe | 


--25K1A ods oe sOKINES MAME 2_onper [_ [L.w A ENDL NO. Le ae ee OS 


1 25X14" 


- 25X1A Be ey et eee = | 7. 
ae Lig oO. be Ge Administrative Ordor [_| subject: "Lotters of 


Appointment for Unvoushored Personnel, " dated 31 December 1946, is heroby 
amended by changing: the word ‘omnloyer" to read "employee" in paragraph 

| Mg, Issuance" lino 4: - | | | 

25X10 | - Bs ALL a Aandaiyere tice Order [___ snouta be changed 


accordingly. 


FOR THE. DIRECTOR OF CENTRAL INTLLLI GENCE: 


creecee pene et A RAR RPMI Be SRC IOP neh EI AE 


-25X1A 


et 2c Pie et | | Colonel, AGD 
4 tes ae | - | Executive for Personnel 
~ : . ~and Administration 


“ 
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As 


CONFIDENTIAL = | . i cory: Ne. 85 
31 December 19146 


| GET INTELLIONNGE GROUP He ii nat a: 
CG: ADLINISTA TIVE oni | pr, 0 ‘o é]u “4a 


1s NGTH OF OVERSEAS SERVICE - 


le There is hereby established a policy of f requiring individuals 


who": are assigned to overseas. duty to remain overseas a minimum of twenty- 


four months. ‘This means that if an employee wishes. to pe cmaeal an eoee 
date he must pay’ his own oupeane and will receive no travel allowances. 


After twenty-four months, the employee may wennest return at Government 


expense with the regular travel allowances, but ‘such return would be for 


' separation, not for leave or other personal reasons. This policy will 


te stated as a provision in the letter of appointment issued by cra to. 
tite employee. | 
Ze Experience has shown that in intelligence work all personnel who 
sees overseas for too long a period Base ne point of greatest efficiency 
and iescen in useful productivity due to Lack of contact with Boneeyie piobleie 


ani customers, and lack of knowledge ef new techniques, methods and pro=— 


ce MreS 6 It has been administratively determined in accordance with this 


exnerience that no employee should be dou tinusualy overseas for a period 


of nore than thirty months, and that 0: is necessary eS an efficient and 


acuptable service to re~train and re-orient all employees after the 


parsage of some twenty-four to thirty months overseas, Accordingly, branch: 
chiefs. will maintain records of the period for which employees under 


. their control have been outside of the United States and, on ‘the exe 


pi etion oe twenty-four months, will take the proper steps for returning 


ee ae enplcyee for specific pe sre inine and re-orientation. on completion 


of such a training program, ‘the employee may take iéave in: accordance 
Wik existing Governnent regulations. On. completion of leave, the = 

em ‘oyee way require. additional training or may be assigned jumedtabely 
“eto .an overseas post on ‘the condition that a further minimum period. of oe 


stwontyetour mon ths duty < overseas win be served. 


as 
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CONFIDENTIAL 


Be ‘Tt will be ‘the duty of the ‘branch chief, in consultation with 
the, other of ficers concemed, to determine aes retum for training 


will be on semporary auty or nermanent change of° station: to determine 


Pots ons the course of training nage se80Y and to establish that the travel involved 
is necessary in ‘the bes " interests of tire Government. Requests fron. 
L | , 
| overseas. for return of indivi uals will be considered only in connection 
| Gay ae ene ef Sa ae ae ee : 
with separation or travel at the individual's expense... 
Pe ae te Tau . a 
: FOR: cre DIRECTOR OF CENTRAL INTELLIGENCE: 
Po | 25X1A 
t i 
oa - | 
Executive ror Fersonnel and jdministration 8 ge 
po + es a 
f : = j 
Po : 
fee ai a ! 
io 
i : 
| | 
ie 
i 
ies : 
' 2 
F | 
| : 
' 7 
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lnm CONFIDENTIAL = 
» Off. Mamorandien UNITED STATES GOVERNMENT. 


Sa To | i Director of Santresl ive vere | | ; DATE: 23 Mach oT 
Ros) % . Attention: Executive for Admin. & Management os 
ee FROM : Assistant Director for Operations 


SUBJECT: Conditions of Overseas Service for CIA A Bnployees 


1. Reference is made to the memorandum from the Executive for 
Administration’ and Management addressed to the General Counsel, sub-_| 
ject as above, with attachments, dated 27 February 1948, together | 
with subsequent attachments appended by the.. Assistant Director for 
Special Operations |— 


ra 


2. The proposed drafts as set forth in Tab A are concurred in 
by this office with the exception of the following commentss 


STATSPEC. Be “The subject memorandum refers to MNeach CIA employee hereafter 
e@ 

STATSPEC 
‘who may go overseas and those employees who will not be sent overseas. 
Recognition of this fact is noted in paragraph 2 of your memorandum to 
: the General Counsel but it is suggested that the subject. headings: of 
: the two proposed drafts should also reflect this thought. 
25X1A 


Enel: 

- Memo of 27 Feb. 1948 

w/attachments fr Exec. for A&M | | 
to Gen.Counsel oe 
Memo of 17 March 1948 | | 

< w/attachments fr Asst Dix/0s0 

Lo fod he, ale G to DOL 
i 

| 


- CONFIDENTIAL 


ca i ‘Approved For Release 2003/01/13 : CIA-RDP81-00728R000100010011-1 
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. : if a LAR on. | 
é : : : ms PPew P Ge lat 4a toa 
STANDARD FORM NO,64 dhe he tush. ge AS 3 ji 


Office Memorandum + owrrev STATES GOVERNMENT 
‘0 + Exeoutive for Administration and Management DATE: 1 April 1948. | 


_ FROM + Chief, Budget and Finance Branch 


‘SUBJECT: Condi tions of overseas service for CIA employees 


1. In response to your request, a review has been made of the 
attached material, and it is desired to offer for your consideration, 
the following comments or suggestions: a 


a. There does not appear to be a great deal of difference 
between the recommendations presented by OSO and those set forth 
in Tab A of the attached papers., It would appear advisable that 


a uniform agreement be used for all personnel throughout the f 


Agency and in some respects, the suggested agreements under Tab A 
' would appear to be a simplification over that used by 0S0.- 


be. This office is of the opinion that a new appointee recruited 
for the purpose of being assigned to a permanent position in 
‘the continental limits of the United States or a present employee 
of the organization who is currently assigned to a permanent — 
position in the United States should not be required to sign an. 
Overseas agreement since such agreement is not required by and 
_ Would not come within the provisions of Section 7, Public Law 600, 


c. Aside from the provisions of Section 7, Public Law 600, 

_ Which pertains only to new, appointees recruited for overseas 
duty, (except for the distinction made as to the return of 
employees from abroad) it appears that normal transfer procedure 
should govern the transfer of employees already on duty in the 
United States from such duty post to an overseas station, and ae 

-. that an agreement would not be necessary except as required by 
Agency policy, particularly since the transfer would be made 
only in the interest of the Government and not for the convenience | 
of the employee. Employees who originally were recruited for 
overseas duty and have served one complete 24 months tour should 
be placed in the same category as employees currently assigned 
‘to a station in the United States, : 


do It does not appear that employees who are transferred to 
overseas posts under normal procedure should be required to sign 

_ an agreement whereby the cost of transportation abroad. should be 
repaid. The cost of return to the United States would, in any 
event, be borne by the employee if he returned for personal 
reasons rather than official reasons as interpreted under existing | 
regulations and statutes. Normal trensfer procedure would 
‘permit. appropriate determination to be made in any case where 
it appeared that transportation and/or travel were performed for 
‘the convenience of the individual as determined from all available | 
facts and circumstances. — . | : 


FERRE ey A 
a ee 


. a 
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ee If it is desired as a matter of policy that old . 
employees as distinguished from new appointees sign overseas | 
agreements at the time their transfer abroad is approved, it 
Would appear advisable that the item of the repayment of 
‘transportation and travel expenses be omitted from such an 
agreement and that there be eliminated in the agreement any 
reference to a possible exception to be made by the Director 
of CIA since it is presumed that he or other appropriate CIA 
official could void or waive the agreenent in the interest 
of the United States Government, | 


_. @e It is our final suggestion, therefore, that an agreement 
form be devised which will be more or less a Consolidation of those 
Presented under Tebs A and D of the attached material witn no 
reference to repayment of transportation or travel expenses of 
employees transferred under reguler procedure as distinguished from 


the movement of personnel under the procedure issued pursuant to 
Section 7 of the Public Law 600. In this connection it is to be 


noted that no exception can be made to the provisions of Section 7, 
Public Law 600 with respect to the 12 months tour of duty and the 
repayment of transportation and travel costs, although it would be 


permissible for the head of the Department to appropriately determine 


that the individual should be reassigned, separated or transferred 
for the interest of the United States Government, In the absence 
of such a determination, the individual would be required to repay 


all costs under the provisions of Section 7, Public Law 600, 


E.R. SAUNDERS 
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STATINTL. ~ 


- STATINTL 
ee oe General Counsel : | | 
Eee Soattay ve 9 way 1950 
STATINTL —peputy Budget officer 17 | 


Overseas Employment Apreenents 


1. Reference is made to previous correspondence and recent 
conversations held with regard to the matter of issuing revised 
Statements of policy and regulations relating to the matter. of 
executing overseas employment agreemonts and paying the costs of 
travel and transportation in connection with the dispatch abroad 
and/or return of both new appointees and those serving a tour of 
duty subsequent to that of initial appointment and their dependents. 
This matter was originally presented for consideration to the Chief, . 
“pecial Support Staff, in your memorandum of ly }ebruary 1950. 


Your file copy of this memorandum is attached. 


) STATINTL 2. A conf'exence was held today with res et to this blem. oo 
Attending the meeting were of the STATINTL 
Special Support Staff; 5 ative Staff; | . 


a ; Mr. Kelly, Personnel jirector; and the undersigned. . Various aspects 


a of the problem were discussed and a review was made of a proposed 
, instruction preparad by this office. ‘a 8 


ia 3. After reaching general.agreement as to the nature of the 
‘STATINTL / contents of the proposed-revised\Ag truction (refer to 


Administrative Ine tructions Gated 11 June 1948 and merinwmne 
31 December IOL8 respectivelyyr'e “Setermined that “thePersotinel 

Director was the logical officer to further implement. and coordinate 

the proposed insetruotion. Accordingly, it is anticipated that the 

Personnel Director wili present a draft of a revised instruction 

for the purpose of obtaining the concurrence of appropriate Agency 

officials at an early date, ae 


| KEW /vlb op: 
_ ¢¢C: Management Officer“ 


Personnel Director 
Signer's copy 


: SS 
oie at ae gets eo Fer as oy 
4 H 4 See 
RESTEIn a ae 
NC. > 
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gn —.  CONFIDENTIA 
oe Office Memorandum ¢ UNITED STATES GOVERNMENT a 


i PROM; «Executive for A&M 


/ TO : General Counsel | , | > patg:27 February 1948 
| ' SUBJECT: Conditions of Overseas Service for CIA Employees 
| 3 | 


A Sean i atten eam esta te ime ne te 


a se. Attached are-- 


a. Your draft of an overseas agreement. to he eioned br: 


| STATSPEC 


I 


in % 
rf 


_. be Draft prepared by this office of a condition to be included in 
. the ovetseas contract to be signed by any employee currently employed 
ee as by CIA, prior to being sent or again sent to an‘ overseas station. 

| ¢ 2. It is recommended that the signing of an agreement exactly similar 
i to that referred to in paragraph la above be hereafter made a condition of 
| STATSPEC employment for all new employees of fo OSO except when specifically 
recommended for exception by the Assistant Director concerned. 


3. a. It is further recommended that an agreement exactly similar to ~ 
| | . that referred to in paragraph 1b above be included in a contract to be 
i Signed by any individual now on duty with CIA or hereafter employed for 
| STATSPEC , assignment to other than[ | OSO andthereafter ordered to an overseas 
| } : : . * he.” 

BS a station. | | : . rs2 
b. The inclusion of the agreement referred to in paragraph 1b 
above in an overseas contract should not be necessary in the case of 
any individual who has signed as a condition of employment the overseas 
agreement referred to in paragraph la above. 


j 


4. Request.either your concurrence and transmission to the Deputy 


Barnet terete pleneoe ettnece 


Director for his decision, or your further comment and further coordination 
. with this office. . . 
(25X11 . et . 

i Enels. 

_ (See para 1 above) | me 
25X1A Ro Ie al 9G ecfrog | 
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aaa 
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: 5 4937"! 

3 tea 2 ‘(on Fe H my CEs ; 

Bo tee ate : é : aK : - my ; 
oN ane arene: shine ; or : Wa ty oF hae { ea 


ee, a a . ee 


el MNT ite: 


ay 


» cane i Ae 


8 condition et ta orp employment by the Central In ellivence 


” 
a ‘a «fh, 


‘Agency =a, Ajeet to assignment to tours f sia at _ 


‘ e Be PEM RDN cet one ORE 


ei atten al dnc Dane Ie oe 


posts outside the co tinontal United States 


assigned, unless 
otherwise specified in \ dvance by CLAP 

Le tint. ” 

~Se~ Z,will iron in at the p t to which assigned 


— fron/ the date v4 oe 


i a : ee ae sooner transferred, reassigned or separated 


: | ‘for reasons seyona G a ‘ol, end—thetal t Abisn - to 
: . . return to the United Sta: es for personal reasons during 
| i< ate ee that period, edi trave and transportation costs incident : 
| F bE to such return will @ borne by » With no expense to Aes 
ee, 8 
the-Govermnent - y — . ee, | 
> ~Lea ve the, fA for personal 
reasons. within 12 months of fy \arrival at euch a post, : 


; all costs Petar 2 the > Governnent in ¢dhnection With wy ae 


ch 2. \The above agree ent shall, ler such regulat} ons : : 
| : ) be subje\ t\to exd ptions oF 
| the best atee t of tne Government warra 5 ae ss 


aad A ye a on 


2 cement eran esp erencmiseincic vee amenity 
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(Oc 
_ 
ae . DRAES = FT 
Pees Ot DENTIAL Beye — 

| | es. 27 Fe ‘48 
Co ae 10 BE pNCLADED IN RACH CONTRACT FOR OVERSEAS SERVICE TO BE. 
|” STATSPEC SIGNED BY CIA EMPLOYEES WHO HAVE NOT PREVIOUSLY SIGNED THE 
aerate C GENERAL OVERSEAS AGREE WHICH IS TO BE REQUL ED IN FUTURE 
Bone OF BACH NEW EMPLOYEE OF oso 


ae Ty 


to and sent to an overseas po 


unless otherwise specified in\advance by CIA; 


a. I will remain at 


2h months from the date I rrive theré, 


: reas 

I wish to return to the Unite as jates. for per 
: that period, all travel and 

' return will be borne by me, ith no exp 


: 


. be If I leave the em of CIA for 
: 12 months of my re ‘such 2 ‘post, 

\ 

y | Government in connecti n with my travel 


post shall be consid red a debt due by me 


2. The above agre ment shall, 


Seer ace aa 


‘ ‘Director may haces i be subject exceptio 
of the Governnent warrants. | 


anny orn 


ao RES RED 


eer she 


ke 
mae 

fh 

ee 

x 

ae 


i 
7 
( 
4 


ln ah OR eee 


st by. the Central 


signed or separated for reasons peyond my control, 


$y apne costs incident 


» a8 a on f my. being , assigned ee 


lligence Agency ’ agree, ’ 


iL. 
at: 


wm ch assigned for a , period of 


unless sooner transferred, 


and that if | 
sonal reasons during 


to such 


ense to the Government. 


personal reasons within — 


all costs paid ‘by the 


ies transportation to that 


‘to the United States 


under such regulations as the 


ns mere: the vest interest 
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—ILLEGIB | the ae of twenty-four months after the date of[ __jarrival at the 


ILLEGIB 
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CON, ENTIAL [7 
| huchic rete AGENCY * on ie 


2430 E STREET NW. 
WASHINGTON 285, D. C. 


Ge i Et Gate) 
Dear 


i This is to notify you that the United States Government, 


as represented by the Central Intelligence Group, has accepted 


your employment effective 


Position: 
Base Salary: 


2. This appointment. is not a Civil Service position. You 
will be entitled to annual and sick leave (only in accordance 


with Civil Service rules and regulations). You will be reimbursed 


for travel expenses in accordance with the Standardized Government 
Travel Regulations, as amended. If stationed outside the conti- 
nental limits of the United States, you will be granted such monetary 
allowances as are prescribed by CIG regulations. 


| 3. If you are ordered to a station outside the continental 
United States, you will be required to serve a minimum period of 


_twenty-four months at such a station. If you wish to resign or 


terminate your appointment or return to the United States before 
overseas post, CIG will not pay your return travel expenses 
rom a. station outside the United States. 


Se. Your appointment is for such time as your services may 
be required and funds are available for the work of CIG. Notice | 
of termination will be given you by procedure similar to that 
provided by Civil Service rules and regulations. 


[_____fHIgF, PERSONNEL DIVISION 


4. Employment is conditioned upon satisfactory com- 
pletion of the training courses prescribed by CIA and satis~- 


_ ACCEPTED: | | factory performance of duty for a total period of six months 


from date of employment. In the event either training or 
performance of duty is deemed unsatisfactory by CIA, you 


_ Will be offered other types of employment if available, and, . 


if not available, you will be terminated. 


_ CONFIDENTIAL 
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- Washington, D.C. 


Gentlemen: °. 
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“ Cte es _SECRIRFIDENTIAL : on 


a) 


- Dates 


Central Intelligence Agency 
2430 BE Street, N. W. 


1. In accordance with the policy of the Central Intelligence Agency 


that, except as Central Intelligence Agency may deem it in its best interests 


to recall or transfer me from my overseas post, it is understood and agreed 
by me I shall be required by the Central. Intelligence Agency to serve a 
minimum period of twenty-four months at my place of employment outside the 
continental United States, and if I resign or terminate my appointment or 
return to the United States before the expiration of twenty-four months 
after the date of arrival at my overseas post, unless separated for reasons | 
beyond my control, the Central Intelligence Agency will not pay my return oa 
travel expenses from such station outside the United States. 


Bas It is further understood and agreed by me that I shall remain in 


.. the Government service for the twelve months following my arrival at my 


overseas post unless separated for reasons beyond my control. /In the event 

of a violation by me of the agreement in this paragraph, any moneys. expended 
by the United States on account of my travel, including per diem while ina ~ 
temporary duty status in Washington, expenses of transportation of my immedi- 
ate family, and expenses of transportation af my household goods and personal 


effects from any place of actual residence at time of appointment to place 


of employment outside the continental United States, and for such ‘expenses 
on my return from such post of duty to my place of actual residence at time. 
of assignment to duty outside the United States, shall be considered as a 


aot due by me to the United States. ] 


WITNESS s 


i at Me 
SKSONFIDENTIAL 


LORNA reer SiS RT LE AE RETIRES 
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Bet tt Ot od aes ‘CONFIDE TAL 


[ 

F ot DRAPE CENTRAL INTELLIGENCE Ce ocall 
te | 2430 E STREET NW. 

ars 4% ie | | | -WASHINGTON 25, D.C. 


(Date) es le des 
‘Dear = 


1, This is to notify you that the. United States aan a as 
- _ represented by the Central Intelligence Group, has eee your employment 
ne, effective 


ot Etin beNait o eyR nA ANGE Mi at em 


; Position: 
Base Salary: 


a . 20 Srinath aalabatar rover pmaeeb ened menial You will be 
entitled to annual and sick leave in accordance with Civil’ Service . 
ae rules and regulations4’, ¥ou-wlii-be peimbursed for travel expenses in ac- : 4 
p padres with the Standardized Goverment Travel Regulations, as amended; eal ; 

cp stationed outside the continenteY limits of the United States, Jecedkt—he 
: . granted such monetary allowances. ag are prescribed by CIA regulations, 


iti SE seem alibi To ree, 


i ee 3. As a condition of your himaane by Clay you are subject to assign- A 
- ment outside the continental United States. Except as CIA may deem * An At8 |, us 
eo best interests to recall or transfer you dn, will be 

ba required to serve. a minimum périod of twenty-four months outside the caontinentel 

. United States from the date 6f arrival at your first overseas post, unless 
separated for reasons beyond your control. If you wish to return to the United 

ie States for personal reasong prior to the termination of such period, all travel 

and transportation costs Mncident te such return will be borne by you with no 
expense to the government. 


ee Ae If you are appointed for assignment to an overseas post, it is under- 
~ stood. and ed thatyyou will remain in the government service for the twelve 
nonthe tat teihe youy arrival.at such overseas post, unless separated for reasons 
_ beyond your control/. In the event of a violation by you of the agreement in 
_ this paragraph, moneys expended by the United States on account of your 
travel, including/per diem while in a temporary duty status in Washington, — 
expenses of trangportation of your household goods and personal effects from 
any place of acfual residence at’ time of appointment to place of employment 
outside the co: inental. United States, and for such expenses on your return 
_. from such pos} of duty to your place of actual residence at time of assign=— 
ment to duty /foutside the United States, shall be- considered as a debt due by ak 
you to the Uhited States. . | ei 


CONFIDENTIAL 


SN ee aeenna Atte tate eas a Ca at eat a gD ee vince cone eR ae eden Ucn ean ae omamtae bat tvs nnmenameae pe! acc si8 TRE : SL ae Bs ae stn a 
q ae ‘i a ee (ENP RSE nee ced ineeece ne: mente reer HE SY sete ceneaen wtersincetn Or Som mem nen tt Sagem nd eR ea a hate Hage apse 
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aa! - ne ok. CONFIDENTIAL : : Bt ae | 


et Employment is conditioned upon satisfac Sty completion. 
of the training. courses prescriked by CIA and sg isfactory performance 
- of duty for a total period of si months from date of employment, < 
' In the event either training or performance of duty is deemed © 
-. unsatisfactory by CIA, you will be 
ment if available wie 


7 © Your appointment is for sucW time as your services may 
be required and funds are available the work of CIA. Notice: 
of termination will be given you by” protedure Similar to that 

provided by Civil Service rules aya regulations, 


CHIEF, PERSONNEL QIVISION. 


SES FS TM Set tinea ee nt sine tg at ea Se eae a Ba eect eee ter heer pt re ran ETA SEDI mt Beene, 
: ‘ : oa p : " 


. me 
ers ere ora a 
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2 January 1948 


See CNET a PS 


ce aes tae 


reanieg Fee Can casita er Uta anal dada ce GARR RL OREO Ni ee 


MEMORANDUM FOR THE EXECUTIVE FOR A&M 


Subject: Proposed Administrative Instruction 


Stitt gate tea nsnmren etna et mein CPE No epee MCPS, 


| bot le Attached hereto is proposed Administrative 
Instruction concerning length of overseas service 


4 
. and agreement to be signed by individuals who are 
rede | to be stationed abroad. You will note’ the concurrences 
STATSPEC of the Chier| lana the Assistant Chief, Budget 
. and Finance Branch. | ‘ 
Piel. _  @e The agreement has been zed to 4 porate 
-STATSPEC the suggestions of fates 
ae * _ in his memorandum JET. : 
a : : | | 
Pr got 
q i 


‘STATINTL 


JOH - WARNER ea. 
Assistant General Counsél - 


eT rermersnrinetendenan anit eT mtuiin ee trakas ten hrapanin «ati tah stm edruemasiat ivan! wif wesel yamine acs iasincete dete Te aha tet bent at mata ae oe rend tS tenas Aenean titan thw enan ne tity Be cane beens meena en SRI HG SH 
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t 


period. 
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DRAFT | | 
oe CENTRAL INTELLIGENCE AGENCY 
Washington, D. Co 


- ADMINISTRATIVE INSTRUCTION 
NUMBER a | 


SUBJECT: Agreement Concerning Length of. 


Overseas Service 


 1.° GIA Administrative Instruction 
dated 31 December 1946, established the policy of 


i requiring individuals who are assigned to overseas 


duty to serve a minimum of twenty-four months. Where 
individuals are appointed for overseas assignment, 

and it is proposed that their travel expenses be paid 
from their place of actual residence to their over- 
seas post, there is required under Section 7, Public 
Law 600, 79th Congress, 2nd Session, approved 2 August 
1946, a written agreement whereby the employee agrees 
to remain in the Government service for a stipulated 


2 In paragraph 1 of the form of agreement, 


“which is attached, there are incorporated the pro- 
Visions required by Public Law 600, and in paragraph 


2, there are set forth the provisions required by the 
policy of this Agency. Accordingly, all new 
appointees employed for assignment overseas will be 
required to sign this type of an agreement. Where 
currently employed individuals are to be transferred 
to an overseas post, they will be required to.sign 
the agreement containing only the second paragraph of 
the attached form of agreement. a | 7 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


Executive for 2 
Administration and Management 


DISTRIBUTION: 
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Dates 


Central Intelligence Agency, 
24350 # Street, Ne We , 
Washington, De Ce. 


Gentlemen: 


‘1. Pursuant to Section 7, Public Law 600, 
79th Congress, 2nd Session, approved 2 August 1946, 
I hereby agree to remain in the Government service 
for the twelve months following my arrival at my | 
overseas post, unless separated for reasons beyond 


my control. In case of a violation of this agree- - 


ment, any moneys expended by the United States on 
account of my travel, expenses of transportation | 
of my immediate family and expenses of transporta- 
tion of my household goods and personal effects 
from any place of actual residence at time of 
appointment to place. of employment outside the 


continental United States, and for such expenses 


on my return from such post of duty to my place of 


actual residence at time of assignment to duty 
outside the United States, shall be considered as | 


a debt due by me to the United States. 


Le It is further understood and agreed by 
me that, except as Central Intelligence Agency may 
deem it in its best interests to recall or transfer 
me from my overseas post, I shall be required by 
the Agency to serve a-minimum period of twenty-four 


“months at my place of employment outside the conti- 


nental United States, and, if I wish to resign or 


terminate my appointment or return to the United 
States before the expiration of twenty-four months — 
‘after the date of arrival at my overseas post, the 


Central Intelligence Agency will not pay my return 


travel expenses’ from such station outside the 


United States. | 


WITNESS: 
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00S NDEI oe 


ee, : | . et December 19, 1947. 


| SUBJECT: PROPOSED ADMINISTRAGIVE INsTRUCDTUN CONCERNING 
| 3 ‘DURATION OF OVERSEAS SURVIC. x 


| 
| 
MEMORANDUM (0 GENERAL couNSE, : | | OO Sre 2ge “oe | | 
concurs in the draft as proposed, ‘but ‘recommends in | 
the interest of completeness that the second paragraph of the 
agreement form be reworded to begin: | 
"2. It is further understood and agreed by me 3 
| that( as Central Intellizen may deem eee 
in its bes yes or be oe : 

4 seas | ?I shall be required by the : f 

Agency to serve & minimum period of. twenty~four 

months ..,! x a 5 


25X1A | 


25X1A 


oof] 


Rh taawene wee sersa arses semen IMD ees cay paaaN anid si gk ad oe ed al 
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STATSPEC  — onto] | 4 


Assistant Chief, Budget and Finance Branch. - es . a 
Agreenent Conoerning Length of Oversons Bervice | nae : 
There is attached a draft of a propieed basil etrative Instruction which 


has been prepared by the. General Counsel for our review. 


oo. me | ‘Insofar as thia office is concerned, the draft as written is acceptable, 
- and it will be appreoiated if you will review the proposed Instruction and 
: forward it to the General Counsel with any coments you wish to make. 


SE itis dh at de demand 26 Soh chien eine ned feorke ede a ESE ce 


25X1A ) 
Assistant Chief, fay | : 
Budget and Finance Branch : 


co: Mr. Warner / 


rie Ft ee ge atte eee ge ee ee © | 8 Aa Fean 
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Er ee nen wd 
5 
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25X1A~ 
_ILLEGIB 


-. Approved For Release 2003/01/13 : CIA-RDP81 -00728R0001 00010011-1 


Bp nclrtcelieed ed ely de aptevreern yede P. dersinel Ps, 


see ST RMN OPM Rl Nt mtr, ei thant ereae tae. pgenen Pri aciabias Whey ayes, Sentetenirtasrmcen mote nse = 
EP SSA MMS YT An enh ge beagitna Nt A rae ta ye 
SAS A rte te erent rettitrowk eet er tere RI in 
SAIN Ara Ete BASCOM EER AH RECESS BOONE, wd IE Oy 


Ly - BRAFT  1/12/L9 


ADMINISTRAT IVE, INSTRUCTION 


? 


is 


| Adminis trative Instruction |} subject: "Group Hoapd talioa- 
tion" : dated 17 December 1946 is rescinded, | | im 


ow) 


oe AAU i ‘ a pets AA. ib : de | ti Ah dudywek wt ppreliaday aw | 
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- CONFIDENTIAL 
et a | 7 CENTRAL a AGENCY 
Zon ln Lia “ eae se ‘ Washington, » D.C, : 
25X1A ADNCRNISTRATIV, INSTRUCTION 7 


NO. as 
as . ‘ 
7 SUBJECT: ‘Personnel Policies =i Procedures 
| 25K1A _ po - tote a 
ae } 1, Pending revision of Administrative Instruction[_ hs ‘amended by 
25X1A | the following instructions will govern: oa 7 


ae (1) Requests for entry on duty of individuals prior. 
to completion of full security clearance procedures will 
be submitted through the Personnel Director to the Chief, 
Inspection and Security Staff, by Assistant. Directors. and, 
Staff Chiefs, including essential details of operational 
“4 . . justification and urgent need for the services of the ine ; 

: are oe Sane dividuals concerned. y 

(2) The Chief, Gecectiss and. ey stare, will 
forward the requests with his recommendations to the Exec= 

utive who will obtain the Director's eoth ous ; 


be The Chief, Special Support Staff, - and the Personnel Director 
are authorized to act for the Director on recommended personnel ac- 
tions involving grades GS-13: through GS-15, Unresolved differences 
of opinion between the Chief, Special Support. Staff, and Assistant 
Directors and Staff Chiefs will be referred to the Personnel Direc- 
tor,. Similar differences involving the Personnel Director will be 
referred to the ‘Executive, 


c. The Executive is aiehowiaed tb act for the Director | on recom- 
mended personnel actions involving grades GS-16 and GS-17 0. Se 3 


port MAREN WAIST arts 


rE ai a enna seeineaiy.havenerers a neve 


. 7 de Personnel actions involving grades GS-18 and.the three spe= 
_ | . cial grades authorized by Section 9, Public Law 110, as amended, will 
eo yee Se be roterrec through the Executive to the Director for final eens, 


25X1A 
DISTRIBUTION: 2 Pe WALTER B, SMITH 
; bes . eee ; Director | 
| ee 
ae a : ; foe 2 ao” 
a CONFIDENTIAL — ) 


Vy INP ree eee 
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Z Executive Rog! 

: aay 4 ‘850 

“HEMORAWINME POR: Chief, Adaluiatrative staff. 

3 7 Chief, Spocial peer y Bbeatfl 

eos 7 SUBIECT: | Operational Liason Termination Clearances»: 
: RUPRRINOR: Adninistrative anette aa paras’ t 
graph 17, Terainatien as Final. ee : 
PT ok "ian Taeanrend wat iene ana aa 
Ineli do Perce: vith idadson Mivishon, oon, ia cach 

ense whore operational iiais son contact hag heen eateblished | 
by OOh Lor the SIA onployes with other poverusent agencies. | 

POR THE PIRACLOR OF CRRERAL LUPSLLIGUNGE: 


BX1A ee ee | 


Poe reis ok be 


2 Bitte 


Acting Executive 


MAR/p1 
oon. an/oon 
c/Coars - 


Subject File (Return to Management eee 


noeecadt 


-CONFIMENT Al 
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Sas 


,, 


| STAND FON wo - _ i: CONFIDE DEN MAL eh ie ; 


a is | Office Memorandum a STAT sae 


Ferre oot PRT REM ee TTA 


: To a Executive for Administration and- Menagenent 


~ FROM: Deputy Assistant Director for Operations wae ore 


SUBJECT: Draft Administrative Instruction.re "Special Employment Agreements" 


ay ~ . his Office concurs in the intent of the draft Administrative 
25X1A -.. Instruction but believes that, for the sake of clarity, para- 
 OBX1A. graph 4 of Form No. 51-104 should be deleted and that a sentence sub-- 
_ stantially as follows added to Paragraph 3: “Unless you remain in 
Government service, when this employment is for assignment to an 
overseas post, for twelve months after your arrival at your first over- 


seas post, any money expended by the United States Government on account 


y af of your travel and the transportation of your immediate family and. 
He - household Bods eit be considered a debt due to the United States 
Government." ; . .* 5 


Rem + TRAY 


bet 
| 
a 
h 
a 
i a 
Cs 
74 
aa 
x wh 
es 
J 
ee 4 i t é 
| 
: 
fee 
| 


comet 


dy. 
Hops 
oe 
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ee ee ee og wee Es DORA, So 6, an 
PRR ES OE EE | 


oe i 
CENTRAL INTELLIGENCE AGENCY yee ke.m bert i 
Washington, eC. . 


25X1A ADMINISTRATIVE INS MUCTION 


NUMBER 
25X11 A SUBJECT: Special Employment Agreements 


-Recisiong Administrative Instruction 


25X1A | | | 31 December 1946, F Gd , f . 
25X1A. ahh Ga. drat] | Ath 7 Done7 


A . Unvoucherea Appointments 
: 1. Appointments of employees to be paid from gnabucnaeed funds will 


"be made by the forms prescribed below: 


25X10 2 . : a. Departmental | employees who are not 


shed ceric Sn eee arate tatiana em mate cents hernia rete a Fe ee am 


pe ott 4 , 
t ; required to subscribe to. an agreement for overseas service -- | 


Form Noe $7-/05 + / 


25X1A oa 7 : | | 
A ‘be Departmental and employees who are required 


: to subscribe to an agreement, for overseas service -~ Form No. 51-1lOh. — 
Ma Be | Employees emp Loved specifically for overseas service -- 

i ek Form NOs D1-1Uh. _ . 

| | | joucnsser Appointments 

7 


2. Employees to be paid from vouchered funds who are required, as: 


a condition of employment , to agree to future overseas service will be 


required to subscribe to Form Noe. 25-10l4 at the time of their appointments, | 


and the ‘Signed overseas Bere ements wit be. incorporated into the ee 


seq menncnamierticione ie termi neecapssinenarian, Gens henge 


appointment instrument. 


Overseas Agreements 


Lhe cotiandoragum asia 


3. the assistant Directors for Operations and Special Operations may, 
in: he discretion, require acceptance of an agreenent bw serve overseas 


as a condition of employment for any. prospective employee of. their offices, 7 


Figg oe 


-and prescribe a ooo of less. than 2, months where it. vis determined to be din the 


: best interest of the -sremen-CONFIDENTIAL oe ae gee : ae 
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: ee h - He Ae ae : Se tte 
ES CONFIDENTIAL 
Other eee 


A Hee. - Ye Nothing in these instructions snall be construed to waive “ 
other requirement of law or regulations affecting the dee of: | 

| oe Omen of personnel, by this agency. 

a ae aie tee R. He HILLENKOETTER 


General Counsel — ny (do—ne+ ) 


Special Operations - I We-rnet} 


25X1A 
. Operations 


1 (i fay) 


Personnel Branch agit - I (domme) 


Budget & Fin. Br.,a&M - I (dommes) c 


feren pp rar nerniretinrgesg agin emer we 


te SEM ATEN et 


ae 4 
sesso ecpen yyeaswene cepqrconcetveeatart 


ERSTE £2 Emir ememso gr arene atten een S 


_CONFDENTIAL 


PURO ats ince thea ere fleets FH Pe - 
Pee mcae co aa ERR SN, he cee gl Steeda eleven mnie ne eel etme enienetetene od paeeuemen ts 


if : 
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' 2430 STREET NW. | = hed {gt 
_ WASHINGTON 28, D. Cc. [if a 
: Date 
ee , 


Dear 


1, This is to notify you that the United States Government, as rep- 
_ Yesented by the Central Intelligence Agency, has accepted your employment e 


effective 

: Postion: 

" _ Base Salary: i. 
ei 


& Entitled to annual and sick leave in accordance with Civil 


Service Commission rules and regulations, or such other provisions 
at of. law or regulations .as may be established .in lieu thereof, 


’ be Redmbursed for travel expenses in accordance with OTA Regu- 
lations or Standardized Governmeht Travel Regulations, as amended, | 


es If stationed outside continental United States, granted such _ 


“monetary allownoes ascare prescribed by CIA Regulations, 3 


3e Aga condition of your enployment by the Central Intelligence 
_Agenoy, you are subject to assignment to tours of duty at posts outside | 


the continental United States. Each time you are go assigned, unless 


otherwise specified in advance by CIA, you will be required to remain at 


Tival thereat, unless sooner transferred, reassigned or separated for reas 


sons beyond your control, If you wish to return to the United States for 


‘personal reasons during that period, all travel and transportation costs ave 
_Ancident. to: such return will be borne by yous with no expense to the 


your control, you will remain in Government service for 12 months after 


_. your arrival at your first overseas. post, and if you violate this agree- | . 
Bent, any money expended by the United States on account of your travel pee 
and the transportation of your immediate family and household goods will . 


_ Se Employment is coniitioned upon satisfactory completion of the 


» ue training courses: prescribed by CIA and satisfactory performance of duty oe ‘. 
fora total ‘period of six months from date of employment. In theevent 
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CENTRAL INTELLIGENCE GROUP ey oF 


Sill lake Bas 


foe he If this employment is for assignment to an overseas post, it is ke 
understood ‘and ayveed that, unless earlier separated for reasons beyond 


2 (personae gerne mance ma tat Den SAN eae Ae 
fe i ‘ é 7 
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_ either training or performarice of duty 1s deemed unsatisfactory by CIA, 


you will be offered other types of employment if aval lable, or your em- 
ployment will be terminated. 3 - : 


6. Your appointment is for such time as your services may be re=- 


quired and funds are available for the work of CIA. Motice of termination 
will be given you by procedure similar to that provided by Civil Service | 


rules and regulations. 
Official authorized to sign letters oF 
appointment. sae or sin 


I accept the above agreement as a con= 
dition of my anployment by CIA. 


ae ti 
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ew | Ve es . a | we | } ag “ : 
CENTRAL INTELLIGENCE GROUP Cae tt eae 
8430 E STREET NW. eee | 
WASHINGTON 25, D.C. 


f 

ee « Be 
pare 

ii ew 


Date 


Dear 


_ ie Tis is to notify you that the United States Government as repre= 


‘sented by the Central Intelligence Agency, has accepted your employment . 
effective cs pee . | 


Position : 
Base Salary: 
2. You will be: 


a Entitled to annual and sick leave in accordance with Civil 
Service Commission rules and regulations, or such other provisions 
of law or regulations as may be established in lieu thereof, 


be Reimbursed for travel expenses in accordance with CIA Regu- 
lations or Standardized Government Travel Regulations, as amendede 


c. If stationed outside continerital United States, granted such _ 
monetary allowances as are prescribed by CIA Regulations, 


3. Employment is conditioned. upon satisfactory comple t4on of the 


training courses prescribed by CIA and satisfactory performance of duty 


for a total period of six months from date of employment. In the event 


either training or performance of duty is deemed unsatisfactory by CIA, 


you will be offered other types of employment if available, or your en- 


Ployment will be terminated, | 
he Your appointment is for such time as your services may be re- 


Guired and funds are available for the work of CIA, Motice of termination 


Will be given you by procedure similar to that provided by Civil Service 


. rules and regulations, | 


appointaent 


Official authorized to slgn letters of 


o TI accept the above agreement: as a condi= 


: tion of my employment ‘by CIA. 
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AGREEMENT FOR OVERSEAS SERVICE _ wel ge eee 


Le AS a condition of your employment by the Central Intelli~: 

_ Bence Agency, you are subject to assignment to tours of duty at . 
posts outside the continental United States. Each time you are age 
Signed, unless otherwise specified in ‘advanoe by CIA, you will. be 
required to remain at the post to which assigned for a period of 
24 months fron the date of arrival thereat, unless sooner trange 
ferred, reassigned or ‘Separated for reasons beyond your control. 

If you wish to return to the United States for personal reasons 
during the period, all travel and transportation costs incident to 
such return will be borne by youy with no expense to the Government. 


. 2. If this employment is for assignment to an overseas post, 
it is understood and agreed that, unless earlier separated for rea~ _ 
Sons beyond your control, you will remain in Government service for 
12 months after your arrival at your first overseas post, and if | . 
you violate this agreement, any money expended by the United States: 
on account of your travel and the. transportation of your immediate 
family and household goods will be considered a debt due to the , 

United States, woe 


appointment. 


Official authorized to sign letters of - 


I accept the above agreoaent as a 


condition of my employvent by CIA 7 
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effective 
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 DRAF®? 


C aly May 1918 
at ~ LTS/me 
Date _ 
a 


Dear : og 


le. This is to notify you that the United States peters as repre~ 


| sented by ‘the Central Intel gence ns has accepted your employment 


oO 
Positions 
Base Salary; 

2. You will be: 


Ae Entitled to annual and sick leave in accordance with Civil - 


. Service Commission rules and regulations, or such other provisions of 


law or regulations as may be established in lieu thereof, 


be Reimbursed pe travel expenses in accordance wi th/stmdardized 


Government ‘Travel Regulations, . as amended. 


Ce If stationed outside continental United States, granted such 


monetary: allowances as are - prescribed by CIA regulations, 


3e Employment is conditioned upon satistactory completion of the 


‘training courses prescribed by CIA and satisfactory performance of duty 


for a total period of six months from date of employment. In the event. 


either training | or serfonizase of duty is deemed Peete tackory by CIA, 


you wid be offered other types of employment, if mae liees, or your 


- employment, will be terminated. 


‘owroentat 


ER Rewetiay nae crane mmr onninas enema actape te lang, jinn Sect ded aati pad wanes dua 
: ; : icatipe ; 


he Approved For Release 2003/01/13 : CIA-RDP81-00728R000100010011-1 


A Be pe isk ventral ian he Ue teed 


CIA Reguletions or 
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Ye Your appointment is for such time as your services may be. 


required and funds are available for. the. work of Cle Notice of ete 


nation: will be given you by procedure similar to that provided me Civil 


service rules and regulations. 


| OFFietal authorized to sign Ete 


of See 


I accept the above agreement as a cons 


dition of my. emia by Cia. | | ° 
“Employee TS Ge 
(nee o- CANEIDENTIAL | 
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| AGREEMENT FOR OVERSEAS SERVICE /\ | 


ADA 


le AS a condition of your enploynent by the Central Intelligence 


Agency, you are. subject ‘to assi.gnnent to tours of auty at posts outside 


the continental United States. Hach time you are assigned, unless other- 
wise specified in adyance by CIA, you wild be required to remain at the 
post to. which assigned for a pee of 2h months from. the date of arrival 
thereat, unless sooner transferred, reassigned or ‘separated for reasons 
beyond your control. ‘Te you wish to return to the United states for 
personal reasons during the period, _ travel and transportation coats 
incident to such return will be borne by YOUs with no expense to the 


~ Government 7 


2. If this emp}oyment is for assignnent to an overseas BOE ye it is 


dnaeye tood. and agreed that, unless earlier sutendtad for reasons beyond 


_ your ees you will remain in governnent service for twelve months 


after your arrival at your first overseas post, and if you violate this 


agreenent, ; any money expended by the United States on account of your 
travel and the transportation of your immediate family and household goods 


will be considered a debt due to the United States. 


OITi cial authorized 6 sign Tetters of 


Spee Siiient: 
ot scoept the above agreement as a ‘ 


‘condition at iy "employment by CIA 


"; 
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aoe a CENTRAL, INTELLIGENCE AGENCY DRAFT = l May 1948 
re : 2% WASHINGTON 25,D.C. : 
: | - Date’ | | a 
“4 
“le ‘This is to notify you that the United States Goverment, as repre- : 4 
| sented by the central Intelligence honey, has accepted your maproyneny, ef- 4 
| fective } : ee | 
| Positions | | 4 
z ; Base Salary: | | 
ee 38 4 You will bes | | 
: "a Entitled to anmal and sick leave in accordance with Civil Sere 
ace Commission rules and weilations; or ach other provisions of law 
: - or ‘Pegilations as may be established in lieu thereof. | 
: CIA Reguletions or 
a De. -Reimbursed for travel expenses in accordance with/ Standardised 
: Government Travel Regulations, as. amended. 
e | ce If stationed outside continental United States, ie such 
—r- | monetary allowances as are prescribed by CTA regulations. 
2 sg Oe: As. a condi tion of your employment by the Central Intelligence 


a . . | Agency, y you are ‘subject to assigment 1d tours of duty at posts outside the 
7 ae — continental United Statese Rach tame you are so assigned, unless otherwise 
| specified in advance by CIA, you will be. required to remain. at the post to 
| which assigned for a period of 2k months from the date of arrival thereat, 


unless sooner transferred, reassigned or separated for reasons beyond your» 
controle If you wish to return to the United States for personal reasons 
during that periods all travel and transportation costs incident to such 


return. will te borne om JOUs ‘with no: ‘expense to. the Government « 
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CONFIDENTIAL 


lye Sef th te eaplevient ae for assignment to an overseas post, itis 
unde rstood and agreed that, unless earlier. separated for reasons beyond | | 
your control, you will remain in Government service for ‘twelve months after 
| your. arrival at your first overseas post, and if you violate this agreenent, 
any money. expended by the United States on account of your travel and the 
transportation of your. immediate fanily and household goods will be con= _ 


sidered a debt due to the United States. 


ce Employment is conditioned upon satisfactory completion of the train- ne 


ing courses prescribed by CIA and satisfactory performance of duty for a 


total period of six months from date of employments In the event either train- | 


ing or performance of duty is deemed unsatisfactory by CTA, you will be offered 

- other oe of employment af available » OF your employment will be terminated. 
66 Your ‘appoiittment is for such time as your servi ces may be required 

and funds are available for the work of CIA. Notice of termination will be | 

given you by procedure similar to that provided by Civil Service rules and 


regulations e 


. Official authorized: e sign Tetters of 
sppouier . 


I accept the above ‘agreonent as a con= 


dition of my employment by CIA. 


Je Bes sic CONFIDENTIAL 


oe 19,8 
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". Agreement submitted by the Executive for A&M should, in substance, be 
This proposal is incorporated in the attached draft (Attachment D). 
| - gdgned by each new employee when his first post of duty is definitely | 


: determined, clearly sets forth the responsibilities of the Government and _ 
- the individual with regard to his first 24 month tour of duty. It also 


resign from Government employment within twelve months after his arrival at 
his first post of duty. | ee pages | re ae 
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eR- oC a ° 
6 AT MAR 1948 


MEMORANDUM FORs THE DIRECTOR OF CENTRAL INTELLIGENCE 


Attention: Executive for Administration and Management 


SUBJECT ss: Conditions of Overseas Service for CIA Employees — 


_. * 1, Reference is made to the memorandum from the Executive for 
Administration and Management, addressed to the General Counsel, subject 


as above, with attachments, dated 27 February 1948, which is returned 


herewith (Attachment A), 
De Confirming my discussion of this subject with the Deputy Director, 


I cannot concur, in their entirety, with the proposals set forth in 
veference presentation. An analysis of present OSO practices reflects 


that the Letter of Employment used by OSO (Attachment B)- clearly sets 
forth the responsibilities of the Government and the employee on the basis 


_ of 24 months for each tour of duty; however, it does not specify that each 


employee must repay cost of transportation if he returns to the United 


States within twe've months of arrival at each new post. The draft pro= 


posed by the Executive for A&M does not differentiate between the liabil- 
ities of old and new employees. Public Law 600 and State Department policy, 
on which OSO policy was based, specifically requires repayment of original 
transportation to the field only if a new appointee resigns within his first 
twelve months of employment with the Government. It is my. belief that the 
present 0SO policy of recognizing the service of employees having performed 
one tour of duty in the foreign field is sound, whereas, the proposed policy 
of treating old and new employees alike is unwarranted in relation to 

other Government agencies who base their policy on the Law as passed by 


Congress. . | 
a. It is believed that paragraph 1.a. of the proposed Overseas 
substituted for paragraph 3 of the Letter of Appointment (Attachment B). 


b. The Letter of Agreement used by 0SO (Attachment C), which is . 


clearly and definitely establishes the liability of the individual should he 
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iat 


. 3. The present agreements utilized by OSO very carefully conform to 

.. Public Law 600 and parallel the policies of other Government agencies. ‘The mind 

policy and practices of OSO, as expressed in the Letter of Employment and 

_ Letter of Agreement, are the result of considerable experience in the field 
of overseas employment. i1t is believed that they furnish every protection  — 

to the Director and therefore the proposals set forth in subject memorandun | 

and attachments do not have my concurrence except for that portion thereof 
Po aos). Anddeated in paragraph 2.8. above. | | | “3 


SSSR Dy feta citer ete eee er ETS | ‘ . 
z C 


cSeeeprvencroaangs gata 


aa] 


ere 4. With a view to resolving this matter and strengthening the present 

= | OSO procedure, thie office has revised the Letter of Appointment and Letter : 
( of Agreement incorporating the views of 0S0 hereinabove expressed in one — 
a i document, This revised Letter of Appointment (Attachment D) is recommended 
: ss for the Director's approval. pe a a : 
©. 25X1A i Gs 


as oe | 3 DONALD H. GALLOWAY 
4 Attcchments - A,B,C,D - Assistant Director 


ePIC Cen TE AO MM TESA. prec ae 
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7 * - CENTRAL INTELLIGENCE AGENCY 
| Washington, De Ceo.- 


ADMINISTRATIVE INSTRUCTION = 31 December 1918 
NO. . Oo ge ae tS for 


SUBJECT: |Special Employment Agreement 


‘Overseas Agreements 


Paragraph 3, Administrative Instruction| _| dated 11 June 
198 is amended to read as follows: TL | 


3, The Assistant Directors for Operations, Special Oper- 
ations and Policy Coordination may, in their discretion, require 
acceptance of an agreement to serve overseas as a condition of 
employment for any prospective employee of their offices, and 
prescribe’ a tour of less than 24 months where it is determined 
to be in the best interest of the government." 


at . 
Whe / pil tle. eA we IZ. 
R.. Hs HILLENKCETTER 
Rear Admiral, USN 
Director of Central Intelligence 


t 
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us TUE Goby te de BO ED. 
CENTRAL INTELLIGENCE AGENCY 
i Washington, D, Ce 
ADMINISTRATIVE INSTRUCTION “ 31 December 198 
oo SUBJECT: Special Employment Agreement 
“| | 
a 3 Overseas Agreements 2 
] 25A1A. Paragraph 3, Administrative Instruction me dated 11 June 
A ; 1948 is amended to read as follows: ae 


_ "3. The Assistant Directors for Operations, Special Oper. 
. _ ations and Policy Coordination may, in their discretion, reautre 
ie . Ne acceptance of an agreement to serve overseas. as a condition oF 
: . employment for any prospective employee of their offices, and’ 
_. preseribe a tour of less than 2 months where it is, determined 
to be in the best interest of the government," 


Tp ATE 
Re H. HILLENKOETTER: 
Rear Admiral, USN oo oan 
Director of Central Intelligence — 
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